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GUIDELINES FOR PRESENTATION (Invited Lecture) 

 

The Organizing Committee of the 8th Asia and Oceania Conference of Photobiology (AOCP 2017) would like to 

sincerely thank all invited speakers who will share their knowledge at the meeting with participants from around the 

world. To ensure your presentation runs smoothly, we would ask you to refer to the following guidelines. 

 

1. Preparing a Session Presentation 

 

1) Language: English 

- The official language of the AOCP 2017 is English. 

 

2) Presentation 

- The session will run on an extremely tight schedule, therefore we ask all speakers and chairpersons to be at 

their designated rooms at least 15 minutes before their session begins. Please refer to the program schedules 

at the AOCP 2017 official website.  

- Speakers will be responsible for controlling/advancing slides during their presentations. 

 

3) A/V Equipment 

- Presentation rooms will be equipped with the following items: A computer running Windows with MS Office 

2013, which is the most stable version, but MS Office 2007 and 2010 are also available, along with Acrobat 

Reader 8.0 and Windows Media Player, a beam projector, and a microphone. 

- You should upload directly your presentation file by carrying a USB flash drive to the computer given 

in each session rooms. Do not bring a laptop or other media device to the session room in order to 

avoid any technical problems.  

 

4) Presentation Material Format 

- Aspect Ratio: 4:3  

- We recommend that all speakers prepare their presentation materials using Microsoft Office PowerPoint 

(PPT) and keep files under 35 MB. 

- Use a standard font such as Times New Roman, Arial or Tahoma which will be included on the session room 

computers. If you use any special or unique fonts, your presentation may not appear correctly on the session 

room computers. 

- We encourage speakers not to use an overabundance of images. Images at a resolution higher than 300 dpi 

are not necessary. JPG, GIF or BMP images are the recommended file format for inserted images. 

- Use of animations should be kept to minimum. 

- Bring your video files in WMV, MPEG or AVI format with your final presentation. 

 


